
PART 1      

Application for Small Business 
Rate Relief

(a) Name/Company Name

 Address

(b) The valuation period or partial valuation period 
 for which relief is sought (ie 2010/11 - 2014/15): 

(c) Business Rate Account number:

PART 2

If the application is the first application in the valuation period in respect of a hereditament 
(property), give the full address of -
(a)  the hereditament (property) for which small business rate relief is sought -

(b) and confirm the rateable value -

(c) any other hereditaments (property) in England the ratepayer occupies -

(d)  and confirm the rateable value/s -

PART 3  

If the application is being made to notify the billing authority of a change in circumstances but 
the hereditament (property) for which the ratepayer is seeking relief remains unchanged, state - 
(a) the hereditament (property) in England which the ratepayer has started to occupy since  
 making their first application for the valuation period -
  
(b) and confirm the rateable value -             
  
(c) the date on which the ratepayer started to occupy that hereditament -      /         /                   

*I confirm that the hereditaments listed in paragraph 2 are the only hereditaments in England 
occupied by 
OR
*I confirm that the changes listed in paragraph 3 are the only changes relating to the 
hereditaments in England occupied by
and the date of those changes has been accurately recorded.
Signature of the ratepayer or person authorised 
to sign on behalf of the ratepater

Capacity of the person signing                                                      Date             /         /      
* Delete as appropriate
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The form attached may be used for a fi rst application for small business rate relief in a valuation 
period in respect of a property or a fresh application that is required because the ratepayer 
has taken up occupation of an additional property. Paragraph 2 must be completed for a fi rst 
application in a valuation period and paragraph 3 for a fresh application. The appropriate part of 
the declaration must also be completed and the part which is not applicable deleted.

A valuation period is the period of fi ve years for which a local non-domestic rating list is in force 
(i.e. the period between revaluations of non-domestic hereditaments) and if the ratepayer does not 
take up occupation of any additional properties they will not need to apply for relief more than once 
in each valuation period. 

Small business rate relief can only be claimed for one property. A fi rst application for relief in a 
valuation period in respect of a property should be made using paragraph 2 (paragraph 3 is not 
applicable) and all properties in England occupied by the ratepayer must be listed. Where the 
ratepayer starts to occupy a new property after making an application but wishes to continue 
receiving relief in respect of the same property, a fresh application must be made by completing 
paragraph 3 (paragraph 2 need not be completed). It should be noted that. For any particular day, 
the billing authority will disregard the ratepayer's occupation of an additional property in England 
where -

(a) its rateable value shown in the local non-domestic rating list for that day is not more than  
 £2,599;   

and
 
(b) the aggregate rateable value on that day of all the properties the ratepayer occupies in 
 England is not more than £25,499 (where the property for which relief is sought is situated  
 in Greater London) or £17,999 (where the property for which relief is sought is situated   
 outside Greater London)

Therefore, if the ratepayer occupies more than one property, their entitlement to relief is dependant 
on the rateable values of the other properties they occupy. Where the ratepayer occupies 
properties in more than one area, if the rateable value of a property outside of the area of the 
billing authority granting the relief goes up, the ratepayer must notify that billing authority of the 
increase. This does not require a fresh application but must be done in writing.

If the ratepayer is uncertain about which billing authority area any of the properties they occupy is 
in, they should contact the authority which grants the relief.

The application must be signed by the ratepayer or a person authorised to sign on behalf of the 
ratepayer. This means, where the ratepayer is -

(a) a partnership, a partner of that partnership;
(b) a trust, a trustee of that trust;
(c) a body corporate, a director of that body, and 

in any other case, a person duly authorised to sign on behalf of the ratepayer.

Warning - it is a criminal offence for a ratepayer to give false information when making an 
application for small business rate relief.

Further Notes     
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With effect from the 1 April 2005 the Government introduced a new relief scheme for Non 
Domestic Ratepayers. Only ratepayers who occupy one main property in England and meet 
certain criteria will be able to apply for the relief. Those eligible will be charged on a lower multiplier 
compared with a higher multiplier of for those businesses who are not eligible.  

However, relief will also be extended to a ratepayer who occupies other properties, where these 
properties are each under £2,600 RV and the total rateable value of all the properties is below the 
appropriate threshold of £18,000. The other properties under £2,600 will have the higher multiplier 
used.

Please see below and overleaf as to whether you qualify and how to apply for this relief. The 
guidelines below refl ect current legislation in relation to the 2010 Rating List.

1. The property must be shown in the Rating List as at 1 April for any relevant fi nancial year.   

2. Properties with a Rateable Value of between £1-£6,000. The sole or main business premises 
will be eligible for 50% relief and have the small business rate multiplier applied.
 
3. Properties with a Rateable Value £6,000-£11,999. The sole or main business premises will be 
eligible for relief, but will decrease, based on a sliding scale of 1% for every £120 of rateable value 
and have the small business rate multiplier applied. (e.g. RV of £6120 will receive 49% relief - RV 
of  £7200 will receive 40% and so on)

4. Properties with a Rateable Value £12,000-£17,999. The sole or main business premises will 
have the small business rate multiplier applied and will not be entitled to any further reduction 
under this scheme. 

5. If a property is eligible for charitable or rural rate relief it will not receive small business rate 
relief, but receive the appropriate charitable/rural rate relief instead.

6. Properties with a rateable value of £18,000 and above will not be eligible for small business rate 
relief and will be required to pay a supplementary percentage (included within the higher multiplier) 
towards the cost of the relief scheme.

If you think you qualify for small business rate relief or by paying the lower multiplier you must 
complete the application form attached and return it to the Business Rate Section, Swale 
Borough Council, Swale House, East Street, Sittingbourne, Kent ME10 3HT overleaf. 
Relief and exclusion from paying the supplementary charge cannot be granted without it.

Please be aware that by applying for small business rate relief you are confi rming that you 
have one main occupied property in England and you meet the criteria as stated overleaf. 
It will be a criminal offence to give false information under Section 43(D) of the Local 
Government Finance Act 1988 if you knowingly make an application to obtain relief when 
you are not entitled to it.  

If you require further advice or guidance please contact the Business Rate Section on 
Sittingbourne 01795 417454 or 417429 (see further notes overleaf)
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