ANNEX A

GUIDANCE TAKEN FROM THE STANDARDS BOARD FOR
ENGLAND CODE OF CONDUCT: GUIDE FOR MEMBERS

1. Gifts and hospitality

Key points:

You must register any gifts or hospitality worth £25 or over that you receive in connection with
your official duties as a member, and the source of the gift or hospitality.

You must register the gift or hospitality and its source within 28 days of receiving it.

Like other interests in your register of interests, you automatically have a personal interest in a
matter under consideration if it is likely to affect a person who gave you a gift or hospitality that is
registered. If that is the case, you must declare the existence and nature of the gift or hospitality,
the person who gave it to you, how the business under consideration relates to that person and
then decide whether that interest is also a prejudicial interest.

Once three years have passed since you registered the gift or hospitality in your register of
interests, your obligation to disclose that interest to any relevant meeting ceases.

Is the gift or hospitality connected to my official duties as a member?

You should ask yourself, would | have been given this if | was not on the council? If youare in doubt
as to the motive behind a gift or hospitality, we recommend that you register it or speak to your
monitoring officer or your parish clerk where appropriate.

You do not need to register gifts and hospitality which are not related to your role as a member,
such as Christmas gifts from your friends and family, or gifts which you do not accept. However,
you should always register a gift or hospitality if it could be perceived as something given to you
because of your position or if your authority requires you to.

What if | do not know the value of a gift or hospitality?

The general rule is, if in doubt as to the value of a gift or hospitality, you should register it, as a
matter of good practice and in accordance with the principles of openness and accountability in
public life.

You may have to estimate how much a gift or hospitality is worth. Also, an accumulation of small

gifts you receive from the same source over a short period that add up to £25 or over should be
registered.

2. Overview and Scrutiny committee meetings

Please note: this section will not apply to parish and town councils, English and Welsh police
authorities, fire and rescue authorities (including fire and civil defence authorities), the London Fire
and Emergency Planning Authority, passenger transport authorities, the Broads Authority, national
park authorities and the Greater London Authority.

You have a prejudicial interest in any business before an overview and scrutiny committee or sub-
committee meeting where both of the following requirements are met:
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» That business relates to a decision made (whether implemented or not) or action taken by your
authority’s executive or another of your authority’s committees, sub-committees, joint committees or
joint sub-committees.

* You were a member of that decision-making body at that time and you were present at the time
the decision was made or action taken.

If the overview and scrutiny committee is checking a decision which you were involved in making
you may be called to attend the meeting to give evidence or answer questions on the matter.
However, you will not be able to attend the meeting in this manner unless your authority’s
constitution or standing orders allow members of the public to attend the overview and scrutiny
committee for the same purpose.

You will, however, be able to attend the meeting to give evidence or answer questions if you are a
leader or cabinet member of an authority operating executive arrangements, provided you follow
the normal rules for executive members who have personal and prejudicial interests.

3. Executive or cabinet roles

Please note: this section will not apply to parish and town councils, English and Welsh police
authorities, fire and rescue authorities (including fire and civil defence authorities), the London Fire
and Emergency Planning Authority, passenger transport authorities, the Broads Authority, national
park authorities, the Greater London Authority or any other authorities that do not have executive
arrangements.

If you are a leader or cabinet member of an authority operating executive arrangements, you must
follow the normal rules for executive members who have personal and prejudicial interests.

If your interest is personal but not prejudicial, you can advise the executive on the issue and take
part in executive discussions and decisions as long as you declare your interest. You can also
exercise delegated powers in the matter as long as you record the existence and nature of your
personal interest.

If you are an executive member who can take individual decisions, and you have a prejudicial
interest in a decision, your authority may make other arrangements as set out in sections 14-16 of
the Local Government Act 2000. This means that the decision can be taken by an officer, another
cabinet member, the full executive, or a committee of the executive.

Although you have a prejudicial interest in a matter, you may be able to make representations,
answer questions and give evidence as long as a member of the public would have the same
rights, but you are barred from decision-making about that matter individually or in cabinet. You
also should not participate in any early consideration of it, or exercise any delegated powers in
relation to it. If you have delegated powers in that area, you should refer the consideration and any
decisions on the matter to the cabinet to avoid the perception of improper influence.

4. Sensitive Information

Key points:

You may be exempt from having to include sensitive information on your register of interests. If your
personal interest in a matter under discussion at a meeting is sensitive information, you will need to
declare that you have a personal interest but you will not have to give any details about the nature
of that interest.
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Sensitive information may include your sensitive employment (such as certain scientific research or
the Special Forces) or other interests that are likely to create a serious risk of violence or
intimidation against you or someone who lives with you.

You should provide this information to your monitoring officer and explain your concerns regarding
the disclosure of the sensitive information; including why it is likely to create a serious risk that you
or a person who lives with you will be subjected to violence or intimidation. You do not need to
include this information in your register of interests, if your monitoring officer agrees.

Ultimately, you must decide what information to include on your publicly available register of
interests.
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